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Keyano.ca
8115 Franklin Avenue
Fort McMurray, AB T9H 2H7
780.791.4800
REB@keyano.ca
Research Ethics Board


Research Ethics Annual Renewal Form

All Keyano College Research Ethics Board approved research projects have valid approval for one year. As outlined in the Tri-Council Policy Statement (TCPS2), continuing research ethics review shall consist of minimally an annual status report for project renewal or an end of study report for project closure.

Please fill out this form if you:
· Intend to continue to collect (additional) data from participants,
· Intend to continue to analyze participants’ data,
· Experience delays,
· Intend to engage in the secondary use of data.

 
If there is any uncertainty as to whether your research project requires a renewal, please contact the Research Ethics Board (REB) at reb@keyano.ca. Please send this form to reb@keyano.ca as a pdf. Do not leave any questions blank, but rather enter n/a for non applicable sections. If space allocated is insufficient, please feel free to add extra page before the submission.  

It is the Principal Investigator’s responsibility to apply for annual/continuing approval before the expiry date noted on the last certificate of approval. Please do not proceed with the parts relevant to human participants in your project until you have approval of your renewal. If the Principal Investigator fails to address the expiration, the study documentation is terminated.  In order to initiate reactivation, the Principal Investigator is required to submit a new application along with a cover letter detailing the reasons for missing the expiration date.  


 SECTION A: APPLICANT AND PROJECT INFORMATION

1. REB Reference Number:

2. Title of Study:


3. Principal Investigator:

4. Principal Investigator contact information (email address/phone number):


5. Principal Investigator affiliation:

6. Other applicants/contributors:


7. Other applicants/contributors’ contact information:

8. Other applicants/contributors’ affiliation(s):


9. Date of initial REB approval:

10. Date(s) of past renewal(s) and amendment(s):


11. Funding Sources (Funding agency, award date, amount):

 
 SECTION B: RESEARCH PROCESS STATUS

12. Please indicate the status of your research project. If you have not started yet, please share the anticipated start date and explain the circumstances around the delay. 

13. Please list and explain the study activities that will be occuring during the upcoming year in chronological order and include the anticipated completion date. 
 
14. Please indicate the number of enrollments to date, and indicate the number of withdrawals, including the circumstances for the withdrawals. 
 


SECTION C: CHANGES TO THE RESEARCH PROTOCOL AND UNANTICIPATED ISSUES

 
15. Please indicate how many research participants were proposed for this research project, and how many research participants were involved to date. Please explain if there was a difference, and how many research participants you are hoping to involve during the next year.

16. Please indicate whether any research participants withdrew from the research project and elaborate on the circumstances and the handling of the research team of the withdrawal(s), including data management.

17. Please indicate whether there were any unanticipated issues, events and/or concerns expressed by participants. Please clearly state whether these have been reported to Keyano College’s REB, and if not, explain why. Explain what happened and what steps were taken to resolve the issue.

18. Please indicate whether there have been any modifications to the research project that had not been approved prior by the Keyano College REB. Please provide details to the modifications.




STATEMENT OF AGREEMENT
· I ensure that the information I submitted this application is true to my best knowledge.
· I allow release of my nominative information as required by these policies and procedures.
· I understand that all information on this form may be subject to verification
· I agree to provide an annual status report, as well as submit Annual Renewals, or a Closing Research and Termination Form. 



Primary Investigator



Date
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