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Instructions: 

• Please check all applicable boxes and 
answer all applicable questions. 

• Several of the questions are part of the 
minimum mandatory requirements as 
prescribed in Schedule 1 to Ontario 
Regulation 41/95, Planning Act, and must 
be completed. 

• Failure to provide adequate, correct 
information may result in your application 
being refused. 

• All measurements MUST be in metric units. 
(Imperial Units will not be accepted) 

• Additional information may be attached if 
necessary. 

• Incomplete applications will be returned. 

• The Township reserves the right to ask for 

more information or clarification pertaining 
to this application at a later time. 

• Applications are not accepted without the 
required fees. 

 
 

 
 

 

 

 

 

 
 

It is a requirement that any potential applicant pre-consult with the Planning Department 
prior to submitting any planning application, for the initial pre consultation meeting, 
please provide a drawing or sketch of your proposal accompanied by a written description.  

The Approval Authority is the Township of Southgate Committee of Adjustment 

Required Fees: 

Pre-Consultation Review Fee $ 510.00 due prior to the application being submitted  

Contingency Fees (refundable) $ 2000.00 due prior to the application being submitted 

Application Fees $ 1,630.00 due with submitted application 

 $ 306.00 due on completion (if approved) 

Public Notice Sign Fee $ 148.00 

Parkland Dedication Fee $ 3,570.00 (all new residential lots) 

Deed Stamping $ 388.00 due before finalization of approved consent 

Conservation Authority Fee SVCA $ 260.00 (per each net lot 
created) GRCA – Call directly for details 

County of Grey Review Fee $400.00 

Note on fees: 
The application fees were adopted and approved under the Township of Southgate’s Fee’s 

and Charges By-law and will only be accepted once the application is deemed complete by 
the Township of Southgate Planning Department.  

 

All required application fees shall be paid in cash or by cheque made payable to the 
Township of Southgate at the time of submission of the application. 

 

Please review the required Conservation Authority fees prior to submitting your 
application. Saugeen Valley Conservation Authority requires their fee to be submitted to 

the Township of Southgate along with this application. 

 

In the event that all fees are not paid in full at the time of submission, the application 
shall be deemed incomplete. 
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Additional Requirements 

17. Sketch ***You must show all of the required information***

Sketch must be submitted on paper no larger than 8 1/2" x 14".  Please review the
example sketches to help you with what is required. Sketches must be need and easy

to read.

a) Clearly label which is the severed parcel and which is the retained parcel

b) "NORTH ARROW"

c) "Subject Land" - all land owned by the applicant - boundaries & dimensions

d) Distance between the applicant's land and the nearest township lot line or
appropriate landmark (e.g. bridge, railway crossing, etc.)

e) Boundaries and dimensions of the subject lands – clearly indicating the part of the
parcel that is to be severed, the part that is to be retained and the location of all land

previously severed

f) Approximate location of all natural and artificial features on the subject land (e.g.
buildings, railways, roads, watercourses, drainage ditches, river or stream banks,
wetlands, wooded areas, wells, septic tanks) and the location of any of these features

on adjacent lands which may affect the application

g) Use of adjoining land (e.g. residential, agricultural, cottage, commercial, etc.)

h) Location, width and names of all road allowances, rights-of-way, streets, or highways
within or abutting the property, indicating whether they are publicly traveled roads,

private roads, rights-of-way or unopened road allowances

i) Location and nature of any easement affecting the subject land

j) Location and distances of barns within 450 metres (1476 feet) of severance

Sample 1 Residential Lot Severance Sketch 

***Please do not return this page*** 
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Sample 2 Septic System Information 

Sample 3 Agricultural Severance 

Further Note on Sketches: 

The above samples are provided for your information. The exact details you will need to 
provide will depend on your proposal. Agricultural properties MUST provide information 
relating to barns on the subject property and the neighbouring properties as shown in 

Sample 3. Properties inside urban areas do not require agricultural information. Septic 
information in the urban area of Dundalk is not required if the property is on full 

municipal services. 

***Please do not return this page*** 












